Kwame Steadman
Planning Assistant
Policy and Plans Team
Leeds City Council
Merrion House (9th Floor East),
110 Merrion Centre, Leeds, LS2 8BB
15 July 2026
Dear Kwame,
Please accept this as an application pursuant to Parts 2 and 3 of the Town and Country Planning, England, Neighbourhood Planning (General) Regulations 2012 (SI2012 no. 637), for the renewal of the designation of Little Woodhouse Neighbourhood Forum as a neighbourhood forum in connection with the Little Woodhouse Neighbourhood Plan that is currently being prepared for Referendum following independent examination.
a) The name of the Neighbourhood Forum is Little Woodhouse Neighbourhood Forum 
b) The Forum has a written constitution (Appendix 2)
The Constitution was adopted by members of Little Woodhouse Neighbourhood Forum at a Public Meeting on 3 February 2015
c) Leeds City Council approved the designation of Little Woodhouse Neighbourhood Forum for the purposes of neighbourhood planning on 16 Feb 2016 in accordance with the Town and Country Planning Act 1990 (as amended) and the Neighbourhood Planning (General) Regulations 2012. This designation lasted 5 years and the Little Woodhouse Neighbourhood Forum was re-designated in August 2021.
d) The contact details of the forum are as follows:-
Dr Deryck Piper (Chair)
Little Woodhouse Neighbourhood Forum 
Little Woodhouse
LEEDS
LS3 1EU
Tel 0113 244 3760
Email deryck.piper@btinternet.com


Barbara Mitchell (Secretary)
Little Woodhouse Neighbourhood Forum 
Little Woodhouse
LEEDS
LS3 1AX
Tel 0113 245 2269
Email bamitchell92@gmail.com
These contact details are provided to Leeds City Council for publication on their website in such other manner as the Local Authority considers appropriate pursuant to Regulations 6, 7, 9 and 10 of the Neighbourhood Planning regulations.
In addition, contact details are made available to the public via the Little Woodhouse Neighbourhood Forum website.
	e)	 The neighbourhood forum meets the conditions contained in Sections 61F and 61 G of the 1990 Town and Country Planning Act as follows:

a) The Forum was established  and agreed the following: (Appendix 1 Vision)
The vision reflects the views of the community – residents, businesses and other stakeholders –expressed through public meetings and questionnaires and was endorsed by the Forum in 2015
Little Woodhouse will be a strong and resilient mixed community of long-term residents, families, students and young professionals, with good connections to the nearby city centre, the universities, the LGI hospital and major transport links.  There will be strong community links across different groups and organisations involved in the area. 
The Little Woodhouse area will retain and respect its rich heritage of buildings, streets and green spaces and will provide an attractive environment to residents and visitors. There will be clean and tidy streets with improvements in the environment, including litter collection, parking arrangements and safe bus, cycling and pedestrian routes. 
The area will offer sustainable places to live to different sized households and different age groups with opportunities to work, study, shop, and to enjoy leisure and healthy exercise close by. There will be good access to health and education services for all age groups. It will be a tranquil area with a low crime rate for an inner-city area.
b) The membership of the forum is open to
i. Individuals who live in the area (Appendix 2, Constitution, Article 5).
Membership applications will be made available to residents at the forum meetings which are held at least 3 times per year and are open to all residents to attend (Appendix 2, Constitution, Article 6).
Members and interested parties will receive a minimum of 14 days’ notice of the forum meetings via community notifications and website (Appendix 2, Constitution, Article 9).
ii. Individuals who work in the area (either for business carried out there or otherwise) (Appendix 2 Constitution, Article 5).
The Steering group, acting as management committee, will make reasonable endeavours to make contact with individuals who work in the area for the purpose of inviting membership of the forum, through distribution of community notifications to local shops and businesses (including religious and not for profit organisations), social media and direct invitation.
It is open for individuals who work in the area to attend the forum meetings at which membership applications will be made available.
iii. Individuals who are elected members of Leeds City Council whose area falls within the neighbourhood area concerned (Appendix 2 Constitution Article 5)

The Steering group has representation of the area’s local Ward Councillors as members of the Forum.
It is open to elected members of Leeds City Council to attend the forum meetings at which membership will be encouraged.  The major
The steering group will make reasonable endeavours to ensure that membership of the forum reflects local diversity with reference to any such population profiling as may be provided by the Local Authority.
c) At the time of writing the forum has a membership of 48 individuals who are treated as members of the forum for the purpose of this application.
The current distribution of members is as follows
i. 26 Individuals who live in the area  [Appendix 3 List of Membership], 21 who work in the area, of whom 13 run a business or organisation
ii. 3 individuals who are elected members of Leeds City Council whose area falls within the neighbourhood area concerned  (Appendix 3, Members no.s 1-3)
iii. A list of members is held by the Secretary and is to be made available to Leeds City Council in a form to be agreed with due regard to privacy and data protection requirements.  
The steering group will continue to invite applications for membership and reserves the right to update the number of members stated in this application.
d) The forum has a written constitution (Appendix 2, Constitution).
The Constitution was adopted by members of Little Woodhouse Neighbourhood Forum on 21 July 2015 and the Forum was designated  on 16 February 2016. The Vision and Constitution were confirmed by the Forum of 15 March 2016 and for the  application for redesignation in 16 February 2021. The Forum was redesignated on 31 August 2021.
e) The Steering Group will make reasonable endeavours to comply with any such other conditions as may be prescribed.
f) The Little Woodhouse area is recognized by local residents as a coherent area, with identifiable characteristics, formed by its history and physical layout. It is seen by local residents as a distinct neighbourhood.
Individuals who live and/or work the area and/or are elected members of Leeds City Council whose area falls within the neighbourhood area have organized as a community group since 1993 when the Little Woodhouse Community Association was formed and the Community Forum launched. There is active participation in the area’s social networks and regular community meetings. It is intended that the Little Woodhouse Community Forum and Association will merge with the Little Woodhouse Neighbourhood Forum in the course of the year with the completion of the Neighbourhood Plan.
There is a significant common interest and sense of neighbourhood identity. More details of engagement are available in the Consultation Statement on website page The Neighbourhood Plan - Documents www.littlewoodhouseplan.org/evidence 
Should you require any further information in support of this application please do not hesitate to contact us.

Deryck Piper (Chair) and Barbara Mitchell (Secretary)
Little Woodhouse Neighbourhood Forum
Attachments:
Appendix 1	Vision				page 5
Appendix 2 	Constitution			page 6
Appendix 3 	List of membership		page 12
Appendix 4	Neighbourhood Area Map	page 14
Appendix 1	VISION

A Vision for the Little Woodhouse Neighbourhood Area
The vision reflects the views of the community – residents, businesses and other stakeholders –expressed through public meetings and questionnaires and was endorsed by the Forum in 2016.
[bookmark: _Hlk511030829]Little Woodhouse will be a strong and resilient mixed community of long-term residents, families, students and young professionals, with good connections to the nearby city centre, the universities, the LGI hospital and major transport links.  There will be strong community links across different groups and organisations involved in the area. 
The Little Woodhouse area will retain and respect its rich heritage of buildings, streets and green spaces and will provide an attractive environment to residents and visitors. There will be clean and tidy streets with improvements in the environment, including litter collection, parking arrangements and safe bus, cycling and pedestrian routes. 
The area will offer sustainable places to live to different sized households and different age groups with opportunities to work, study, shop, and to enjoy leisure and healthy exercise close by. There will be good access to health and education services for all age groups. It will be a tranquil area with a low crime rate for an inner-city area.
To achieve this Vision, ten Objectives have been identified:
housing and community - to meet the housing aspirations of all our residents, offering a balanced mix of housing stock, catering for all types of households, including younger and older people, families with children and cooperative housing ventures
heritage and character - to value, protect and restore our heritage architecture and streets and build appreciation of this local community area 
green spaces - to preserve and create more green spaces, ensuring they are well maintained, and to seek opportunities to extend and develop their uses for health and leisure, including play areas and sports 
local facilities, economy and employment - to support and promote community facilities and local retail, and increase local employment opportunities, including cultural and educational, health, hospitality, voluntary and private organisations 
transport and getting about - to improve links to the city centre across the whole area, particularly more local bus services and safe cycling and pedestrian routes improving ease of access for all visitors 
street environment - to improve the street environment with attention to appropriate waste collection, street furniture and layout, adequate parking for residents, provision for cycling and pedestrian safety 
safer and healthier environment - to support ways to address air pollution, noise nuisance, waste and crime prevention and seek opportunities to improve access to health and care facilities to promote a safer and healthier environment for the wellbeing of all residents and visitors. 


APPENDIX 2 	Constitution of Little Woodhouse Neighbourhood Planning Forum February 2021

	Section
	Amended draft (re-numbered)

	1.0 Name of the Forum and Area

	1.1 The name of the Forum shall be the Little Woodhouse Neighbourhood Planning Forum (“the Forum”).

1.2 The area covered by the Forum shall be the area shown on the attached map, known as the Little Woodhouse Neighbourhood Area (“the Area”).

	2.0 Aims and Objectives of the Forum

	2.1 The aim of the Forum shall be to promote and improve the social, economic and environmental well-being of the Area. 

2.2 The objectives of the Neighbourhood Forum shall be:
· To agree a vision for the Area
· To prepare development policies to achieve this vision, which conform with local and national planning policies
· To prepare a Neighbourhood Plan for the Area which embodies these policies.


	3.0 Powers of the Forum

	3.1 The Forum shall have the power to carry out anything within the law necessary to achieve its aims and objectives.

3.2 The Forum shall organise at least three Forum Meetings per year, including an Annual General Meeting (AGM), to which all Forum members will be invited.

3.3 The Forum shall enter into an Agreement with Leeds City Council for the delivery of the Neighbourhood Plan, and shall observe the terms of that Agreement, including designation, preparation, pre-submission consultation, conformity, publicity, review, examination and referendum of the Plan, 

3.4 The Forum shall prepare the Neighbourhood Plan, on behalf of and in extensive consultation with the local community, in accordance with a Project Plan agreed by the Forum.

3.5 The Forum shall institute a Public Engagement Programme, in order to  disseminate information about the development of the Plan,  enable all residents and others with an interest in the Neighbourhood to contribute to the development of the Plan, and  inform the development of the Plan.


	4.0 Values of the Forum

	4.1 The Forum shall conduct its affairs ethically.

4.2 The Forum shall observe the 'Nolan Principles', the seven principles of public life, namely Selflessness, Integrity, Objectivity, Accountability, Openness, Honesty and Leadership.

4.3 The Forum shall pursue equality of opportunity in terms of its membership, its conduct and its proposed Plan.


	5.0 Membership of the Forum
	5.1 Membership of the Forum is open to a) individuals who live in the Area, b) individuals who work or study there {whether for business carried out there or otherwise] and c) individuals who are elected members of the Council, whose ward falls within the Neighbourhood Area.

5.2 The Forum shall comprise at least twenty-one (21) members.

5.3 The majority of the members of the Forum shall be residents of the Area, including one from each local community association [see Note] within the Area.

5.4 The initial members of the Forum shall be those identified in the Application for designation.

5.5 Applications by individuals for membership shall be made in writing to the Secretary, and accepted provided they meet the membership criteria (See 5.1 and 5.3)

5.6 When members wish to resign, the Forum shall invite them to do so in advance in writing; members who fail to participate in the Forum regularly shall be deemed to have resigned.

Notes:

Local community association is here defined as follows:
- local: its purpose is the benefit of a geographical locality (rather than, say, a social section or a vocational interest);
- community: membership is open to all members of the community within the locality;
- association: members are associated by means of a written constitution.


	6.0 Structure of the Forum

	6.1 The Forum will appoint a Committee, to act on behalf of the Forum in the preparation of the Neighbourhood Plan

6.2 The Committee shall comprise up to twelve (12) members of the Forum, who shall include the officers of the Forum, and the majority of whom shall be residents of the Area.

6.3 The Committee may co-opt up to three (3) additional members.

6.4 The Forum shall establish such subordinate groups as it deems necessary in order to achieve its aims and objectives.

6.5 Any sub-groups established by the Forum shall abide by the same aims and objectives, values and conduct as the Forum itself.


	7.0 Conduct of the Forum
	7.1 The Forum shall conduct its affairs in accordance with its Agreement prepared with Leeds City Council.

7.2 The Forum shall adopt Standing Orders for the conduct of the Forum.

	8.0 The Committee

	8.1 The Committee shall be responsible for the day to day management of the Forum, including management of the Forum’s finances. 

8.2 Membership of the Committee will be open to all members of the Forum.

8.3 All members of the Committee will be elected at the Forum’s AGM. Retiring members will be eligible for re-election. 

8.4 At the AGM of the Forum, the members shall elect from the membership, a Chair, Vice Chair, Secretary, Treasurer and such other officers as the Forum in general meeting may determine. An officer of the Forum may (subject to the agreement of a general meeting of the Forum) transfer their powers and duties to another member of the Committee on a temporary basis.

8.5 The Committee may co-opt members to the Committee to fill any vacancies that arise. Such appointments must be ratified at the next Forum meeting.

8.6 The Committee shall meet as often as necessary for the effective transaction of the business of the Forum and the quorum for any meeting shall be at least four of Committee members, as long as at least two of the key office holders (Chair, Vice Chair, secretary, Treasurer) are present. 

8.7 Notification of Committee meetings and the agenda will be sent out to all Committee members at least seven (7) days prior to the date of the meeting.


	9.0 Rules at Meetings

	9.1 The Chair shall chair meetings of the Forum, which shall be held according to a programme agreed by the Forum.

9.2 The Secretary shall keep a record of meetings of the Forum in the form of Minutes, which shall record reports received, resolutions made and actions agreed.

9.3 Fourteen (14) days notice shall be given for General Meetings (other than the Annual General meeting and Special General Meetings)

9.4 Meetings of the Forum shall be quorate if a third of members, or twelve (12) members, whichever is least, are present, provided that the majority of these are residents.

9.5 Where possible, the Forum shall make decisions by consensus; where this is not possible, decisions shall be made by a simple majority vote; in the event of a tied vote, the proposal shall fail.

9.6 At each meeting of the Forum, members shall declare in advance any interests they have which may give rise to a conflict of interest with the work of the Forum.

9.7 Forum communications shall normally be conducted by email.


	
10.0 Finance

	10.1 Any monies acquired by the Forum shall be used only to help achieve the aims and objectives of the Forum.

10.2 The Treasurer shall if required set up a bank account in the name of the Forum and shall keep a proper account of the finances of the Forum.

10.3 The Treasurer shall if required set up finance handling arrangements with third parties (e.g. Leeds City Council or other bodies with independently examined accounts).

10.4  All transactions in any format shall be authorised by the Treasurer and one other officer of the Forum.

10.5 No committee member shall receive any payment or benefit in kind for services rendered to the Forum provided that reasonable out of pocket expenses, properly incurred on behalf of the Forum may be reimbursed at the discretion of the Committee. 

10.6 Committee members of the Forum shall be entitled to be indemnified out of the property of the Forum for any liability properly incurred by them severally or jointly on behalf of the Forum, provided that nothing in this clause shall entitle any member or members to any indemnity against liability arising through negligence or similar actions on their part. 

10.7 The Treasurer shall keep proper accounts of the finances of the Forum. 

10.8 The accounts shall be audited or examined by an auditor or independent examiner who possesses the necessary skills and who is appointed at the Annual General Meeting. The person so appointed shall not be a member of the Committee.


	11.0 Complaints
	11.1 Complaints about the conduct of a member of the Forum shall be made in confidence in writing to the Chair; such complaints shall be investigated by the officers of the Forum, who shall decide on action as appropriate.

11.2 If the complaint concerns an officer of the Committee, or if a complaint is unresolved, then mediation may be sought from the Council if required.


	12.0 Alteration of Constitution

	12.1 The Constitution may be amended by a General Meeting of the Forum (including a Special General Meeting of the Forum called in accordance with the provisions of this constitution). 

12.2 Notice of any proposal to amend the constitution shall be given to the members of the Forum in writing not more than 28 days and not less than 14 days before the proposed amendment is debated. 

12.3 Any motion proposing an alteration to the constitution shall require the approval of a two thirds majority of members present and voting.


	13.0 The Annual General Meeting
	13.1 The Inaugural Annual General Meeting shall be held within two months of the Designation of the Forum. An Annual General Meeting must be held within fifteen months of the previous Annual General Meeting. A minimum of 21 days notice shall be given. 

13.2 The Annual General Meeting shall: 
a) receive a report from the Committee 
b) receive an audited statement of accounts 
c) elect Officers and members of the Committee in accordance with 13.3 below 
d) appoint an auditor or independent examiner 
e) consider any other appropriate business. 

13.3 Elections of Committee and Officers: 
a) In a contested election (that is where the number of candidates exceeds the number of posts to be filled) the candidates polling the greatest number of votes shall be considered to be elected. Voting shall be by a show of hands. 
b) In an uncontested election (where the number of candidates does not exceed the number of positions to be filled) a vote for each candidate shall be held by a show of hands. 
c) A candidate shall be considered to be elected only if the vote is passed by a simple majority. 
d) In elections for officer positions where a resolution that the candidate shall be elected is not passed, nominations shall be re-opened and the election conducted immediately after members of the Forum have had a reasonable opportunity to make nominations.


	14 Special Meetings

	14.1 A Special General Meeting of the Forum may be called by: 
a) a resolution of a General Meeting of the Forum, b) a resolution of the Committee of the Forum, or c) a request from 25% of the members of the Forum.

14.2 The Secretary must convene the meeting within a period of not less than 14 and not more than 28 days of the meeting being requisitioned unless, in the judgment of the Chair of the Forum an emergency has arisen, justifying the holding of a meeting at less than 14 days notice. 


	15.0 Disbanding of Forum

	15.1 The duration of the Forum shall be five years from the date of designation.

15.2 The Forum may be dissolved by mutual consent at an earlier date, upon adoption of the Neighbourhood Plan.

15.3 The duration of the Forum may be extended, either to complete the preparation of the Neighbourhood Plan, or if agreed by its members, in order to deliver the Neighbourhood Plan, with other relevant organisations as appropriate, or to deliver other aspects of Localism.

15.4 Upon dissolution of the Forum, any assets held in the name of the Forum (after payment of all debts and liabilities) shall be disposed of to other organisations having similar objectives to those of the Forum, as agreed by a majority of remaining members.







Appendix 3		LIST OF MEMBERS
LWNP FORUM MEMBERSHIP  
 
Prepared June 2026   R – resident W – works in the area B – business C-ward councillor, CA – community association 
 
	Definite 
	initials 
	Area / 
Organisation 
	R / W 
/B 
	Postcode 

	1 
	JA 
	Ward Councillor 
	C 
	LS1 1UR 

	2 
	EH 
	Ward Councillor 
	C 
	LS1 1UR 

	3 
	AMK 
	Ward Councillor 
	C 
	LS1 1UR 

	4 
	SB 
	Marlboroughs 
CA 
	R CA 
	LS1 4PQ 

	5 
	PH 
	Moorlands/ 
RMGT 
	R CA 
	LS6 1AP 

	6 
	MW 
	Willows CA 
	R CA 
	LS4 2HG 

	7 
	ST 
	Kelsos 
	R 
	LS2 9PR 

	8 
	CH 
	St Johns Rd 
	R 
	LS3 1EX 

	9 
	WM 
	Kendals 
	R 
	LS3 1NP 

	10 
	RB 
	Claremonts 
	R 
	LS3 1AX 

	11 
	DP 
	Belle Vue 
	R 
	LS3 1EU 

	12 
	GW 
	Hanover 
	R 
	LS3 1AP 

	13 
	GR 
	Heritage vol
	W
	LS3 1BW 

	14 
	BM 
	Claremonts 
	R 
	LS3 1AX 

	15 
	FE 
	Marlboroughs 
	R 
	LS1 4PF 

	16 
	JB 
	St Johns Close 
	R 
	LS6 1SE 

	17 
	JC 
	Hanover 
	R 
	LS3 1BQ 

	18 
	CH 
	Hanover 
	R 
	LS3 1BQ 

	19 
	RF 
	Hanover 
	R 
	LS3 1AW 

	20 
	RP 
	Kendal Stores 
	RWB 
	LS3 1AS 

	21 
	Rep 
	Leeds Beckett 
UUnion
	W 
	LS1 3HE 

	22 
	Rep 
	LUUnion 
	W 
	LS2 9JZ 

	23 
	FM 
	RMGT 
	W 
	LS3 1AD 

	24 
	AG
	Hyde Park 
Source 
	W B
	LS3 1HH 

	25 
	PT 
	Hyde Park 
Source 
	W B
	LS3 1HH 

	26 
	MP 
	Josephs Well 
	W B 
	LS3 7AB 

	27 
	NB 
	Unipol 
	W B 
	LS2 3ED 

	28 
	JC 
	Unipol 
	W B 
	LS3 1HG 

	29 
	UK 
	Moorlands 
	R 
	LS6 1AP 

	30 
	SL 
	Moorlands 
	R 
	LS6 1AP 

	31 
	SS 
	Kelsos 
	R 
	LS2 9PR 

	32 
	LP 
	Victoria Terr
	R 
	LS3 1BX 

	33 
	MP 
	Victoria Terr
	R 
	LS3 1BX 

	34 
	PG 
	Clarendon 
	R 
	LS2 9LY 

	35 
	HG 
	Clarendon
	R 
	LS2 9LY 

	36 
	RS 
	Claremonts 
	R 
	LS3 1AX 

	37
	MC
	Marlboroughs
	R
	LS1 4PF

	38
	LF
	Burley Studios
	R W
	LS3 1FP

	39
	JM 
	Owls  
	W 
	LS6 2LW 

	40
	PB 
	Civic Trust / volunteer 
	W 
	LS2 7EQ 

	41
	Acting Chair
	Rosebank School
	WB 
	LS3 1JP

	42 
	AS 
	Rosebank 
School 
	WB 
	LS3 1JP 

	43
	AMJ
	Uof Leeds Sustainability
	WB
	LS2 9JT

	44
	PD Rep
	Uof Leeds Estates
	WB
	LS2 9JT

	45
	JG/TP Rep
	Luminate Park Lane
	WB
	LS1 4LB

	46
	HG 
	All Hallows 
	W B
	LS6 1AX 

	47
	AH
	Cardigan Centre
	WB
	LS6 1LJ

	48
	HPNP Rep
	Left Bank
	W
	LS6 1LJ
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