
 

Licensing Act 2003 
 
Guidance Note 
Proforma Risk Assessment for Outdoor Events V2 

 
 
 
 
Please complete the details below: 
 

Applicant name:      
 

Business name: 
 

Business address: 
 
 
 
 
 
 
                                                        Postcode:  

 
 
Guidance about this document 
 
1. The Licensing Authority recommends that you complete this specially designed pro 

forma risk assessment to help you decide what should be entered in your operating 
schedule to show how you will promote the four licensing objectives. 

2. Whilst the Licensing Authority cannot insist you use this document it takes the view that 
it assists responsible authorities in assessing the operating schedule, promotes 
discussions and partnership working and will reduce the number of representations and 
hearings. 

3 If you do not use this risk assessment pro forma then you will need to demonstrate how 
you will meet the licensing objectives by providing other supporting evidence via your 
operating schedule. 

 
How to use this document 
 
1. If you are happy to volunteer the control measures as part of your application place a 

tick in the relevant box in the right hand column. You can then enter the corresponding 
codes in page 14 of your application form in the boxes which match up with the 
licensing objectives or simply write “see pro forma risk assessment”. These measures 
will then appear on your licence. 

 
 
 

 
GN-F LA2003 Proforma Risk Assessment for outdoor events v2.doc Revised March 2011 



 

General CODE  

The Licence will be used for licensable activities on the occasions as 
specified. 

2OE001  

The nature of the event/audience profile will not be changed without the 
consent of the Responsible Authority 

2OE002  

The licensed site will be open to the public during the hours specified. 2OE003  

The public will not be admitted to the licensed site until such time that the 
Licence Holder/nominated person is satisfied that the site is safe and 
suitable for its intended use. 

2OE004  

Any authorised officer of the Responsible Authorities shall have free access 
to all parts of the licensed site whilst the licence is in force for the purposes 
of supervising the compliance of this Risk Assessment Proforma and Event. 

2OE005  

The Premises Licence Holder or a nominated person shall be in charge of 
and remain upon the licensed site whilst the site is being used for licensable 
activities. 

2OE006  

An Event Safety Co-ordinator will be appointed who shall be of sufficient 
competence, status and authority effectively to take responsibility for 
safety at the event and be able to authorise and supervise safety 
measures. The Event Safety Co-ordinator and deputy shall have no other 
additional duties. 

2OE007  

Event Safety Coordinator will ensure that periodic wind speed 
measurements are taken throughout the event. The results of these 
measurements are to be recorded and made available to the Licensing 
Authority. 

2OE008  

Comprehensive and detailed colour plans shall be supplied with the Event 
Management Plan to all Responsible Authorities. The plans shall be to a 
scale and grid referenced to the standards required by the Responsible 
Authorities. 
 
The Plans should contain the following items (not exhaustive): 

• All boundary fencing (defining the arena, backstage areas, etc) 
• All vehicle access routes, including routes for emergency vehicles 
• The locations and reference number of all entrance and exit 

points/gates (including backstage and emergency access points); 
• All structures (type / use identified) 
• Fire Points 
• First Aid Points 
• Toilet Blocks 
• Water Points 
• Welfare provisions, lost & found etc. 
• CCTV locations 
• Security Control 
• Production office etc. 

2OE009  
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Plans should identify highway routes to the site, car parks, entrances/exits 
to car parks, pick up points, etc external to the site. It may therefore be 
necessary to supplement the site plans with colour coded/ grid referenced 
area maps for this purpose. 
 
There will be no changes to the plans without the consent of the 
Responsible Authorities. 

 
Insurance  CODE  

Public Liability and Third Party Insurance adequate for the total capacity of 
the licensed site and the duration of the event shall be taken out and 
retained on the site. 

2OE010  

 
Ticket Sales  CODE  

A means to allow the Licensing Authority information as is necessary to 
enable an audit of ticket sales shall be provided. 

2OE011  

 
Sale of Alcohol CODE  

Where the sale of alcohol is a licensed activity, all alcohol sales must be 
made under the authorisation of a Designated Premises Supervisor (DPS) 
who is a Personal Licence Holder. 

2OE012  

A supervisors register will be maintained at the licensed site to identify the 
names and licence details of any other Personal Licence Holders at the 
licensed site who are to authorise the sale of alcohol. This register will be 
produced for inspection by any authorised officer of the Responsible 
Authorities, and shall be retained by the Licence Holder / nominated person 
for a period of 6 months after the event. 

2OE013  

The ‘Check 21’ Scheme will be used to prevent the sale of alcohol to 
persons under 18 years of age 

2OE014  

 
Public Safety CODE  

The security and safety of the public whilst on the licensed site will be the 
responsibility of the Premises Licence Holder. 

2OE015  

 
CCTV  CODE  

A suitable CCTV system will be installed, maintained and be operated on 
the site at all times when the public are on the site. 

2OE016  

The Event Management Plan will contain detailed information of the CCTV 
system to be used, including the location of cameras, monitoring and 
recording arrangements and the retention of recorded information. 
 

2OE017  
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Any changes to the CCTV arrangements may only be made upon 
agreement with the Responsible Authorities. 

 
Security CODE  

Sufficient number of security staff and stewards shall be provided in 
accordance with the current Event Safety Guide (Purple Book), or to any 
other standards / numbers as agreed with the Responsible Authorities. 

2OE018  

The event Management Plan will contain a Security and Stewarding Plan, 
including details of the security command structure, the numbers of 
security and stewarding personnel, their locations, duties and 
responsibilities, methods of communication, means of identification 
(including personal identification), briefing arrangements and contingency 
plans. 
 
The Security & Stewarding Plan will not be changed without the agreement 
of the Responsible Authorities. 

2OE019  

Security & Steward Personnel Register: 
 
A register will be maintained to record all security and steward personnel 
working on the licensed site. Details recorded in the register will include: 
the full name of each individual employed, accompanied by their date of 
birth, home address, employer, their unique personal identification number 
allocated for the purpose of the event, and registration number held with 
the SIA (if applicable). The register must also contain records of the date 
and times during which the individuals commenced and finished duty which 
a signed acknowledgement by each individual. 
 
The register will be maintained at the licensed site and be produced for 
inspection by any authorised officer of the Responsible Authorities. 
 
The Licence holder will retain the register for a period of 6 months following 
the event. 

2OE020  

 
Search Policy CODE  

A search Policy for patrons entering the licensed site will be provided to the 
satisfaction of the Responsible Authorities. 
 
A Search Policy will be contained within the Event Management Plan. 

2OE021  

 
Notices will be displayed at the entrances of the site which state: 

• A search will be conducted as a condition of entry to the site; 
• Incidents of crime and disorder will be reported to the police; 
• Entry to the site will be refused to any person who appears to be 

drunk, acting in a threatening manner or is violent. 

2OE022  
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Members of the public who commit acts of anti-social behaviour will be 
removed from the site and prevented from returning. 
Any such instances will be recorded in the Incident Report Register. 

2OE023  

Any seizure of drugs or offensive weapons shall be recorded in the Incident 
Report Register and reported to the West Yorkshire Police. 

2OE024  

A suitable receptacle for the safe retention of illegal substances will be 
provided and arrangements made for the safe disposal of its contents as 
agreed with West Yorkshire Police. 

2OE025  

 
Incident Register CODE  

Written records of all accidents and safety incidents involving members of 
the public will be kept in the form of an Incident Report Register. 
 
The register will be maintained on the licensed site and produced for 
inspection by an authorised officer of the Responsible Authorities. 
 
The Licence holder will retain the register for a period of 6 months following 
the event. 

2OE026  

 
Glass Receptacles CODE  

Glass containers and cans will not be taken into the licensed area/s 
occupied by the public. 

2OE027  

No glass bottles or cans shall be sold or supplied in the licensed area. 2OE028  

Notices will be prominently displayed at entrance/s to the site which inform 
customers that glass containers and cans may not be taken into the site. 

2OE029  

Sealed skips will be used for the deposit of glass containers. 2OE030  

 
Capacity CODE  

The Licence Holder shall ensure that the capacity of the site is controlled 
and does not exceed the figure as agreed with the Responsible Authorities. 

2OE031  

The Event Management Plan will include policies and procedures on: 
• Entry to the site (including monitoring of any capacity limit) 
• Crowd control and management once the public are in the site (ie 

front stage pressure) 
• Capacity control within any structure/marquee 
• Egress from the Site – a policy to ensure the gradual dispersal of 

customers from the site 
• Emergency Evacuation of the site 

 
All relevant staff shall be trained on these measures, and all other matters 

2OE032  
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relating to the safety of the public. 

 
Signage CODE  

All access and egress routes, sanitary accommodation, drinking water, first 
aid points, campsites, car parks and security control units shall be 
adequately and conspicuously signposted at all times. All access and egress 
gates are to be provided with relevant gate numbers identifiable from both 
inside and outside the arena and correspond with the site plan. 
 
Emergency exit gates shall be appropriately identified.  

2OE033  

 
Vehicle Movement CODE  

A fully navigable route for vehicle use avoiding conflict with pedestrian 
traffic will be provided to all areas for the licensed site 

2OE034  

Vehicular movement while the public are on the Licensed Site will be limited 
to those which are essential and will be controlled to ensure safety of the 
public. The use of ‘golf type’ buggies on the Licensed Site and back stage 
will be limited to essential use and will be controlled to ensure safety of 
public and staff. 

2OE035  

Where vehicles conflict with pedestrians leaving the arena (ie vehicles 
travelling from the back stage area) there shall be an agreed vehicle curfew 
commencing from when pedestrians start leaving the arena until the arena 
has been cleared. 

2OE036  

During the event of an evacuation of the site there shall be no vehicle 
movement until the Licence holder is satisfied that all pedestrians have 
vacated the area. 

2OE037  

Concessions shall be briefed to the effect that vehicle movement within the 
licensed site is strictly prohibited. 

2OE038  

Any person in charge of a vehicle shall be suitably qualified/trained. 2OE039  

 
Emergency Vehicles CODE  

Emergency vehicle access routes to the arena and all parts of the Licensed 
Site shall be provided to the satisfaction of the Responsible Authorities. 

2OE040  

Emergency vehicle access routes shall be clearly signposted and shall be 
kept clear of obstructions at all times. 

2OE041  

 
Fire Safety CODE  

The licensee has a fire risk assessment under the Regulatory Reform (Fire 
Safety) Order 2005.  This will be made available at the request of an 
authorised officer.  Please refer to Fire Safety Risk Assessments (open air 

2OE042  
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events & venues booklet) ISBN 139781851128235. 

 
Lighting CODE  

Lighting will be provided in all key areas of the site to which the public have 
access inside and outside the site, including emergency and general 
access/exit routes, passages, corridors and stair cases, toilets, first aid 
points, car parks, designates pick up points, bus terminals and any 
campsites. 
 
Enclosed structures, ie marquees, will be provided with exit sign boxes lit 
by both primary and emergency lighting. 

2OE043  

An electrical emergency lighting system will be installed and maintained. 
The source of supply for this lighting will be separate from that for the 
general lighting. 

2OE044  

The emergency lighting will illuminate all exit signs, gate number and exit 
routes from the site. 

2OE045  

The general and all emergency lighting systems will be tested prior to the 
admission of the public. Records of such tests will be maintained on site for 
inspection by any authorised officer. 

2OE046  

 
Site Safety Check CODE  

A full safety check of the licensed site, including the availability of exit 
gates and routes for pedestrians and emergency vehicles, will be carried 
out prior to the admission of the public. 

2OE047  

Periodic safety checks will be carried out whilst the public are on the site. 
 
Records of all such checks will be maintained on the licensed site and 
produced for inspection by an authorised officer of the Responsible 
Authorities. 
 
The Licence holder will ensure that such records are maintained for a period 
of 6 months after the event. 

2OE048  

 
Electrical Installations CODE  

All electrical installations are to be certified by an electrician as approved to 
current British Standards as detailed in the HSE Event Safety Guide. All 
electrical installations and equipment must comply with the general 
requirements of the Electricity at Work Regulations 1989 or to any revised 
standards. 

2OE049  

Electrical installations will be inspected prior to the start of the event by a 
suitably qualified person. 

2OE050  

Portable electrical appliances including those brought in temporarily onto 2OE051  
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the site will be checked on a regular basis by a suitably qualified person to 
ensure they are in a safe condition.  

Temporary electrical wiring and distributions will be inspected by a suitably 
qualified person before they are put into use. 

2OE052  

Records of all inspections and copies of certificates will be maintained on 
the licensed site and produced for inspection by any authorised officer of 
the Responsible Authorities. 
 
The Licence Holder will retain copies of such records and certificates for a 
period of 6 months following the event. 

2OE053  

 
Structures CODE  

All staging, ramps, stairs front of house barriers and other structures 
erected on the Licensed Site in connection with the event will comply with 
the provisions of the HSE Event Safety Guide, and the relevant safety 
regulations appertaining to the structure. 

2OE054  

The event Management Plan will contain a schedule of the temporary 
structures to be installed on site including details of the dimensions / 
loadings, history of use and details of the suppliers / installation 
arrangements. 
 
The locations of all temporary structures will be identified on the site plan. 

2OE055  

All temporary structures shall be suitable and fit for their intended purpose 
and installed in accordance with the manufacturer’s instructions. 

2OE056  

No additional temporary structures will be allowed on the site other than 
those for which the details have previously been submitted to and approved 
by the Responsible Authorities. 

2OE057  

Completion certificates for all temporary structures will be obtained prior to 
the admission of the public to the licensed site. 
 
Certificates will be maintained on the site for inspection by any authorised 
officer and retained for a period of 6 months after the event. 

2OE058  

Regular safety inspections of temporary structures shall be undertaken. A 
written record of these inspections will be kept. 
 
The records will be maintained on site for inspection by an authorised 
officer and retained for a period of 6 months after. 

2OE059  

A supervision policy will be maintained to prevent people from 
inappropriate behaviour, including climbing which may lead to a fall from 
height. 

2OE060  

Regular safety checks of guarding to fires and open flames will be 
undertaken. 

2OE061  
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All floor surfaces will be suitably slip resistant, kept in good condition and 
free of obstructions to prevent slips, trips and falls 

2OE062  

 
Catering CODE  

28 days prior to the event Environmental Health Services shall be provided 
with a full list of food concession units detailing their names, addresses, 
type of operation and proposed locations within the licensed site. The 
licensee or sole franchise holder shall ensure that no other food 
concessionaires other than those already notified are admitted to the 
licensed site. 

2OE063  

At the request of an Environmental Health Officer, any food operation not 
complying with the food hygiene and Health and Safety at Work legislation  
shall be closed down. 

2OE064  

The provision of and location of all refreshment / concessionaire facilities 
shall be positioned well away from the stage and not obstruct access to any 
exit from the Licensed Site. 

2OE065  

All concession units shall remain stationary whilst the public are on the site 
and shall remain stationary for a minimum of 30 minutes once the public 
have left the site. 

2OE066  

Concessions will be made aware that the movement of any vehicles, 
including golf buggies, on the licensed site whilst the public are present is 
strictly prohibited. Any concessions ignoring this requirement will be 
rejected from the site. 

2OE067  

No catering vehicles approved to be on the site shall be parked down a 
slope unless the vehicles have been adequately checked. 

2OE068  

The preparation and serving of hot food and drink will be positioned to 
prevent the risk of scald and burns to the public. 

2OE069  

 
 
Medical Provisions CODE  

Medical provisions calculated on the attendance figures for the event will be 
supplied in accordance with the current version of the HSE Event Safety 
Guide (Purple Book, or to any other standards / numbers as agreed with 
the Responsible Authorities. 

2OE070  

The Event Management Plan will contain a Medical Plan, which will include 
details of the medical provider, a breakdown of the numbers, qualifications 
and experience of medical personnel. 
 
The Medical Plan will also have particular reference to the quantity and 
quality of the first aid points, including the size, location, signage, 
electricity, lighting, flooring, water supply and access by emergency 
vehicles. 
 

2OE071  
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First aid points will be identified on the site plan. 

If paramedics are to be deployed their registration numbers must be 
provided to the appropriate Ambulance Authority at least 28 days prior to 
the start of the event. 

2OE072  

Public access to any part of the licensed site will be subject to confirmation 
that the Medical Provider and adequate first aid cover is in place. 

2OE073  

The Medical Co-ordinator shall be provided with details of the intended 
programme of acts and activities and shall ensure that any alterations to 
the programme are notified immediately. 

2OE074  

A written procedure for dealing with unwell members of the public will be in 
place including those who appear to be affected by alcohol or drugs. All 
relevant staff will be appropriately trained in such procedures. 

2OE075  

 
Special effects CODE  

The Event Management Plan will contain a written health and safety policy 
covering all aspects of the safe use of strobes lasers, smoke machines or 
any other special effects. 

2OE076  

The use of strobes and similar effects shall be displayed on event 
advertising media (including electronic publicity) and displayed on the 
event tickets and upon entry to the site. 

2OE077  

Details of all Lasers to be used during the event must be provided to the 
Leeds City Council Health and Safety team no later than 28 days prior to 
the event. 

2OE078  

 
Tattoo Artists CODE  

The Licensing Authority shall be provided with 28 days notice of details of 
any tattooists or body piercers which are to trade on the Licensed site. 

2OE079  

 
Disabled Facilities CODE  

Special provisions for disabled persons, namely access and egress. Car 
parking, sanitation facilities and viewing areas where appropriate shall be 
provided. 
 
Such facilities will be identified on the site plan. 

2OE080  

The event Management Plan shall contain a procedure for the safe 
evacuation of disabled persons. Staff will be trained in the procedure and a 
record kept of such training. 

2OE081  
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Public Nuisance CODE  

The Event shall be carried out in such a way to comply at all times with the 
Code of Practice on Environmental Noise Control at Concerts (published 
1995 by the Noise Control Council ISBN Z 900103515). 

2OE082  

The Event Management Plan shall contain a Noise Management Strategy. 
 
The Strategy shall identify how noise arising from the holding of the event 
will be effectively controlled so as to prevent public nuisance and show full 
compliance with licence conditions and with the Code of Practice on 
Environmental Noise Control at concerts (published by the Noise Control 
Council ISBN 2900103515). This strategy shall include proposals for dealing 
with noise from: 
 

• Regulated Entertainment 
• Concessions including funfair rides 
• Fireworks and other pyrotechnics 
• How any overrun will be prevented or controlled 

 
Once agreed the contents of the strategy shall be followed throughout the 
event. 
 
Noise from the licensed site will be inaudible at the nearest noise sensitive 
premises. 

2OE083  

A noise propagation test shall be undertaken and completed in the morning 
prior to the start of the music event, or the day before the event. 
 
Appropriate control limits at the sound mixer position and adjustments to 
sound amplification equipment will be fixed as a result of testing. The 
sound system will be configured and operated in a similar manner as 
intended for the event. The sound source used for the test will be similar in 
character to the music likely to be produced for any major music event.  

2OE084  

An independent noise consultant to assess the positioning of sound sources 
pre-event and to monitor noise throughout the event must be present. Any 
testing of sound equipment will not take place before 10:00hrs and will last 
for a maximum of 2 hours on any one day. The noise consultant will be 
available throughout the duration of the event and will have complete 
authority to ensure licence compliance without interference from the 
Premises Licence Holder or any other party on behalf of the event and will 
have an on site team to monitor noise throughout the event. The noise 
consultant will maintain a noise log which will be available at all times for 
inspection by an authorised officer. 

2OE085  

Bottles will not be placed in the external receptacle between 23.00 and 
06.00 hours to minimise noise disturbance to adjoining properties. 

2OE086  

Waste collection, plant and machinery, deliveries and other activities that 
might generate noise will be located as far as possible from residential 
properties and other noise-sensitive properties. 

2OE087  
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No nuisance will be caused by noise or vibration emanating from the site 
from external plant or equipment. 

2OE088  

The rating level of noise from plant and machinery will be no higher than 
5dB below the lowest background level at the most affected noise sensitive 
premises during the operation of the plant. Plant and machinery will be 
regularly serviced and maintained to continue to meet the rating level. 

2OE089  

All lighting on the site shall be of a suitable intensity and positioning. All 
lighting on or at the site will be operated in a manner which will not cause a 
nuisance to nearby properties. 

2OE090  

The site will be operated in a manner which will prevent unwanted odours 
causing a nuisance to persons in the immediate area or nearby properties. 

2OE091  

The Event Management Plan will contain a Litter & Waste Management 
Strategy. The Strategy will identify: 

• Location and number of containers 
• Emptying and replacement schedule 
• Steps to remove litter throughout the event 
• Standby procedures to address any identified refuse accumulations 

e.g. overflowing receptacles 
• After event cleaning schedule 
• Steps to prevent litter from being dropped offsite 
• Steps to remove litter along roads, entrances and exits adjacent to 

the site Arrangements for waste produced by traders 
• Methods proposed to evidence that the above steps have been 

taken. 

2OE092  

The site will have an adequate supply of litter bins. Notices requiring 
customers to use the litter bins will be displayed prominently at the site. 
Litter bins will be emptied regularly. 

2OE093  

All materials used to promote or market the event are to be displayed 
lawfully. The Licensee will take measures to encourage agents, servants, 
employees or any party acting on her/her behalf to display promotional 
materials lawfully.(E.g. By way of contractual agreement.) 

2OE094  

All reasonable steps will be taken to ensure that activities promoting or 
publicising the event do not cause littering. Measures to remove such litter 
as and when it occurs shall be put in place. 

2OE095  

 
Sanitation CODE  

Sufficient sanitary accommodation units, washing facilities and hand 
wash/sanitation units and drinking water facilities will be placed in suitable 
locations around the licensed site in accordance with guidance laid out in 
the current HSE Event Safety Guide. 

2OE096  
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The event Management Plan will include a water and sanitation 
management strategy. This shall contain the following 

• Location, numbers and types of drinking water points 
• Sources of water supply 
• Methods of sterilisation of taps and erected systems prior to use 
• Methods and frequency of ongoing cleaning and sanitising. 
• Monitoring of water points throughout the event. 
• Drainage of water point areas. 
• Water quality sampling regime before and during the event. 
• Methods proposed to evidence that the above steps have been 

taken. 
• Location, numbers and types of sanitary accommodation. 
• Disabled facilities 
• Male/Female split. 
• Washing facilities provided. 
• Methods and frequency of emptying, cleaning and monitoring of the 

sanitation facilities throughout the event. 
• Methods and frequency of refilling and monitoring of hand sanitation 

units 
• Drainage of sanitation areas 
• Methods proposed to evidence that the above steps have been 

taken. 
 
Once agreed, the contents of the strategy will be followed throughout the 
event 
 
The locations of such facilities will be identified on the site plan. 

2OE097  

Sufficient drinking water points will be placed around the licensed site for 
the adequate supply of free, potable and wholesome drinking water for 
visitors throughout the event. Provisions will be made for an alternative 
supply of drinking water in case of failure of planned sources of drinking 
water. 

2OE098  

All sanitation and drinking water supplies shall be in position and serviced 
prior to the admission of the public to the site. 

2OE099  

The drinking water point areas will be monitored on a regular basis 
throughout the event. Monitoring will include checks on adequacy of 
drinking water supply, checks on cleaning and sanitisation of the points, 
checks for leaks, damage, flooding and blockages. Any problems will be 
addressed straight away. 
 
Records of all such checks will be maintained on the licensed site and 
produced for inspection by any authorised officer of the Responsible 
Authorities. 
 
The Licence Holder will retain copies of such records and certificates for a 
period of 6 months following the event. 

2OE100  

 
GN-F LA2003 Proforma Risk Assessment for outdoor events v2.doc Revised March 2011 



 
Sanitary accommodation units will be regularly emptied throughout the 
event by a competent Licensed Contractor. To ensure public safety during 
the emptying of sanitary units, emptying procedures will conform to site 
safety rules as outlined in any Risk Assessments and site safety plans. 

2OE101  

 
Traffic Management CODE  

A traffic management plan will be provided to the satisfaction of all relevant 
agencies. This will include details of: 

• Traffic Routes 
• Traffic Regulation orders 
• Traffic Signage 
• Car Parks 
• Management of vehicle gates 
• Traffic Spotters 
• Tow Away Facilities 
• Advanced information in the media  
• Use of Public Transport / Coaches 
• Pedestrian Access Facilities 

 
The plans of the licensed site shall identify routes for emergency vehicles 
around the licensed site and location of car parks. This plan should be 
supplemented with area maps identifying traffic routes to the site, access & 
egress points to car parka and the identified access/egress routes for 
emergency vehicles (unless this information may be contained on the same 
site plan). 

2OE102  

All vehicular access points into the Licensed Site shall be provided to a 
standard appropriate for the nature and volume of traffic shall be laid out 
and constructed to the satisfaction of the Responsible Authorities. 

2OE103  

Designated areas will be used for car parking. Such areas will be 
adequately stewarded, illuminated and signed. 

2OE104  

 
Protection of Children CODE  

Where entertainment of an adult nature is to take place, the Licence Holder 
will provide clear signage that the event is not suitable for under 18’s 

2OE105  

Where the event consists of children’s activities and / or has crèche/lost 
children’s facilities, the Licence Holder will ensure that the necessary 
background checks including relevant police checks on all potential staff are 
carried out. 
 
This will be demonstrated in the Event Management Plan. 
 
The Licensee will report any child related concerns to the police he/she has 
about potential staff, existing staff and customers 

2OE106  
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All staff will receive training to the procedures for dealing with 
unaccompanied and lost children on the site to prevent them from harm. 
 
Such training and procedures will be demonstrated in the Event 
Management Plan. 

2OE107  

 
Cinema and Film Exhibition CODE  

Children will be restricted from viewing films in accordance with the 
recommendations of a competent body (usually the British Board of Film 
Classification) or the Licensing Authority. 

2OE108  

 
Camp Sites CODE  

Where camping is to be provided, the Event Management Plan will contain a 
Camp Site Plan This should include detailed information of all facilities to be 
provided in the camp sites subject to the numbers of people camping, 
including (but not exhaustive): 

• Monitoring and control of tents/camper vans; 
• Security/Fire Patrols (including contingency plans for calling the Fire 

Authority); 
• Sanitary and washing facilities 
• Drinking Water 
• Medical provisions 
• Catering 
• Lighting 
• Signage 
• CCTV 
• Policy on cooking / campfires 

 
The layout of the campsites with all access and egress points and location 
of watch towers, fire patrols, etc will be included on the site plan. 

2OE109  

Grass will be cut if necessary, and all cut grass should be removed from 
areas used for sleeping accommodation. 

2OE110  

The public will not be admitted to the campsites until such time that the 
Licence Holder is satisfied that the campsites are safe and suitable for the 
intended use and all provisions are in place and operative. 

2OE111  

Campsites shall have clearly defined emergency vehicle access lanes. 
 
The lanes should be designed to allow emergency vehicles access and 
egress from a camping area without the vehicle having to turn back on 
itself. 

2OE112  

Camping must b e controlled to ensure that tents do not encroach onto the 
vehicle lanes. 

2OE113  

All tents and sleeping accommodation shall be controlled and monitored to 
ensure that tents etc are adequately spaced having regard to public safety. 

2OE114  
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The camp site shall be monitored to ensure that no overcrowding occurs 2OE115  

An on site privately organised fire team with off road capability to provide 
fire cover at all times that the site is open for members of the public shall 
be provided subject to discussions with fire authority. 

2OE116  

Fire watchtowers shall be provided and staffed by at least two competent 
personnel at all times during the event. All towers to have radio 
communications with campsite control. 

2OE117  

Prior to the admission of the public on the camp site, all systems used for 
giving warning in the event of fire, and evacuation procedures, shall be 
tested. 
 
Records of such tests will be maintained on the licensed site and produced 
for inspection by any authorised officer of the Responsible Authorities. 
 
The Licence Holder will retain copies of such records and certificates for a 
period of 6 months following the event. 

2OE118  

Fire points shall be clearly signed and visible. 2OE119  

Cooking facilities shall be monitored by stewards, any that are out of 
control shall be extinguished. 

2OE120  

All campers on entering the campsite shall be given a leaflet detailing the 
onsite fire precautions, the action to be taken in the case of a fire and safe 
practice regarding the use of LPG cylinders for cooking and lighting. 
The leaflet shall also contain a warning that any persons considered to be 
acting irresponsibly will be ejected from the site. 

2OE121  
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