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 Information about your school
	School/Group
	


	Address
	

	Telephone
	

	Email
	

	Fax
	

	Main contact person
	

	Preferred method of contact
	


Information about your visit

	Date
	

	Arrival time 
	

	Departure time
	

	Location of visit
	

	Meeting place
	

	Description of agreed activity
	

	Equipment to be provided by group
	

	Equipment provided by LCC
	



Information about your group

	Person responsible for group
	

	Mobile number 
	

	Number of children
	

	Age range/year group
	

	Number of accompanying adults 
at least one adult for every 8 children, not including Rangers
	

	Do any of your group have any needs/conditions that we should be aware of?  
	Yes   No

If yes, please give details.


	Can we take photographs of the group for future use?  
Any photographs used in publicity and reports will not refer to details of specific groups or individuals.  
	Yes   No

	Have you completed a risk assessment for this activity?  (If not, you will need to do one)
	Yes   No

	Have you also received a copy of our risk assessment?  (If not, we will send you one) 
	Yes   No


Please make sure you have filled in all sections of the form, and signed the agreement overleaf, before you return it to us.  You can post it to Jenny Watts, Countryside Rangers, Farnley Hall, Leeds LS12 5HA, or fax it to (0113) 232 9467.   Make sure you keep a copy for your records too!   If you have any questions you can call the Rangers on (0113) 237 5320.  
























