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To access the Small Supplier web form you will need to log into the following website  
https://onlineservices.leeds.gov.uk/public/eForms/SmallSupplierScheme.aspx 
 
 
The following screen will appear.  
 

 
If you are not an existing Supplier to Leeds City Council. Click on the drop down arrow & 
choose no.  
 
Then click on the next box.  
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The following screen will appear.  
 

 
Click on the link 
 
This will take you to the Council’s website and you should see the following screen. 
 

 Now click on the link http://scms.alito.co.uk/ 
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This will take you to the following screen.  
 

 
Click on Suppliers/Contractors link to register with the Council  
 
This will then take you to the following screen.  
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For new users create an account click on register. 

 
This will then take you to a page where you can complete your details including e-mail 
address.  
 
Once you have completed your details click on                                                             

This will send you an e-mail containing an activation link.  
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Existing Suppliers  
 
If you are an existing Supplier to Leeds City Council click yes and then next. 

 
The following screen will appear. 
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Input your Creditor reference. This is two letters followed by either four numbers or three 
numbers and a letter. This can be found on correspondence from Leeds City Council. 
 
Please input details into all of the required fields this is from Company Name to Bank 
Account Number.  
 
You will need to answer the question are you VAT registered click on the drop down arrow 
and choose either yes or no.  
 
If you are VAT registered please enter your VAT number this is a 9 digit number for 
example 123456789 
 
Once you have completed all information on this page click on the next button.  
 
 
The following screen will appear.  
 
For each question you will need to answer either yes or no, click as appropriate. 
You will need to confirm what services you supply to Leeds City Council.  
 

 
Once all details have been completed on this form click on the next box.  
 
 
 
 
 
 



  

Web Form Guidance                                                                - 7 -                                                            December 2008 

The following screen will appear.  
 
Please read the Terms & Conditions, you will need to click on yes to agree to these before 
clicking on the finish button to submit the form.  
 

 
 
 


